
 
 

Dear Student, 

The Student Employment program at Assumption University provides part-time 
employment for undergraduate students on or near campus to help pay for incidental 
expenses during the year. There are two programs as described below: 

• Federal Work-Study: This is a need based federally subsidized program. 
Students must demonstrate financial need to be awarded this form of assistance. 

• University Funding: Assumption University provides funding for students that 
are not eligible for Federal Work-Study, so that they can also work. 

Unlike other forms of financial aid, Federal Work-Study and University Funds are not 
applied as a credit to a student’s account. Students are paid on a bi-weekly basis for 
hours worked during the prior weeks. A work-study related award does not guarantee 
an on-campus job.  

Students are paid the Massachusetts minimum wage which is $15.00 per hour. 

Due to limited funding and jobs available, students are only allowed to work ONE job 
on campus at a time and a maximum of 10 hours per week. 

All required documents for student employment can be found on your 
myportal.assumption.edu portal under student services/student employment. 

Available jobs are posted on the HANDSHAKE portal.  More information about Student 
Employment can be found at:  https://www.assumption.edu/admissions-financial-
aid/undergraduate-admissions-and-financial-aid/student-employment  

If you have any questions about this process, please feel free to reach out to me at 
(508) 767-7158 or at p.macinnes@assumption.edu. 

 

Patty MacInnes 
Sr Asst Director of Financial Aid/Student Employment Coordinator 
Office of Financial Aid 
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I-9 Employment Paperwork 

 

All first time student employees MUST complete the full federal I-9 process before they can start 
working any job at Assumption University. 
 
Students are required to bring into our office, in person, original, hardcopy, unexpired identifying 
documents.  We cannot accept photocopy, scanned or digital copies. 
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